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	First Aid Risk Assessment
 
	Location:    Skene School
	Date: January 2024

	Describe activity: 
 
	
	


	Hazard
	Person/s Affected
	Risk
	Risk level before controls are in place (delete as appropriate)
	Control Measures
	Risk level after controls are in place

(delete as appropriate)

	Inadequate Emergency Response
	Employees, Agency or Casual Staff Visitors, Contractors, Pupils
	Serious injury
	LOW  
	MED    
	HIGH
	Walkie Talkies/mobile phones used to communicate between PSAs and HT to alert of medical emergency. 
	LOW  
	MED    
	HIGH

	Inadequate provision of first aid 
	Employees, Pupils, Agency or Casual Staff Visitors, Contractors 
	Serious injury 
	LOW  
	MED    
	HIGH
	The numbers of first aiders within the school establishment are monitored to ensure adequate provision is retained during the normal working hours.  Office staff and HT are currently trained in addition to PSA’s and some class teachers. 

Head teacher is responsible for ensuring staff working outside these hours have adequate provision. 

Head teacher is responsible for assessing whether the current arrangements within the school are adequate for their staff and the areas of work for which they are responsible and, if not, take action to fulfil any gaps in local arrangements e.g. arrange specialist first aider training.

A number of staff have First Aid training. First Aid lists maintained and displayed around the school.
Specialist training for administration of Auto-Adrenaline Injector for Anaphylaxis and Diabetes is arranged and updated as necessary based on the needs within the school. Up to date lists maintained and displayed by the First Aid space.
	LOW  
	MED    
	HIGH

	Inadequate first aid treatment 
	Employees, Pupils, Agency or Casual Staff Visitors, Contractors 
	Serious injury
	LOW  
	MED    
	HIGH
	All first aiders included on the list for the school have successfully completed training to ensure certificates and knowledge are kept up-to date. HT maintains a list of dates and will arrange update/new training as necessary. 

	LOW  
	MED    
	HIGH

	Unaware of how to summon first aid provision or an ambulance 
	Employees, Agency or Casual Staff Visitors, Contractors 
	Serious injury 
	LOW  
	MED    
	HIGH
	Head teacher is responsible for ensuring any new staff are made aware of first aid arrangements by performing an induction which includes this. Adequate information must also be provided to contractors and visitors.
Head teacher is responsible for a list of first aiders to be prominently displayed in each work area. Office, staff room and First Aid space.

Employees’ Responsibilities:  In the event of someone being injured, if it is considered serious and that an ambulance is required, you must ring for an ambulance using the procedure laid out below. 

Locate the nearest qualified first aider (from hard copy displayed). If they are unavailable, select the next nearest first aider accordingly. 

Give the location and symptoms if known to the first aider. 

Keep the casualty warm, comfortable and above all as still as possible. 

On arrival, the first aider will take control and issue instructions accordingly. 

Ambulance Procedure: Dial 9(999) ask for ambulance service, give brief details of type of casualty and ask for the ambulance to attend main entrance. Ensure reception/office staff are aware advising them that an ambulance has been called to an incident in the school.
Arrange for someone to meet the ambulance at the main reception and escort the ambulance crew to the location of the incident. 


	LOW  
	MED    
	HIGH

	Insufficient first aid supplies 
	Employees, Agency or Casual Staff Visitors, Contractors 
	Serious injury 
	LOW  
	MED    
	HIGH
	Head teacher is responsible for providing first aiders with an appropriately stocked kit to enable them to undertake their role. 

First Aiders are responsible for keeping check on the stock levels and expiry dates on supplies within their own kits and for requesting any replenishment via their line manager or local ordering procedure. Mrs Powell/Mrs Minshull to order and update First Aid stocks.
The First Aid kits are to be stocked with the contents of a protection kit as standard e.g. gloves to reduce the risk of transfer of contaminated bodily fluids. 

First Aid supplies are available at controlled points within the school establishment. 
	LOW  
	MED    
	HIGH

	Trips, falls & Bumps to the head 
	Pupils Minor 
	Minor Injury
	LOW  
	MED    
	HIGH
	All injured children to see a First Aider. 

Children to receive First Aid treatment and Cold Compress as required. 

ALL children to receive a letter, text or phone call from the school office for injuries involving the head & face. Any bumps to heads are recorded in First Aid book and CAIRS.

Letters, texts or phone calls are used if child has nose bleed or takes their inhaler at school. 

Minor accidents to be recorded in the First Aid book. 

Serious accidents e.g. broken bones, stitches to be recorded on CAIRS. Headteacher MUST be informed. 

Phone calls to parents/carers as required. 
If in doubt, check injuries with Head Teacher  
Parents/Carers to inform school of any medical conditions. 
Parents/Carers to inform school of up-to-date emergency contact details. 
Injured children are not to be left unsupervised.
	LOW  
	MED    
	HIGH


Risk assessment carried out by: Amanda Blackwood



Designation: Head Teacher 
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