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	RISK ASSESSMENT
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	Process/Activity: Delivery & storage of bulk LPG 
	Location: Skene Primary 
	Date: 08/01/2024


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?

List the control measures already in place
	What is the risk rating – H, M, L?
See Section 3
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?
	Action Completed

State the date completed and sign.
	What is the risk rating now – 
H, M, L?

See Section
3

	Escape of gas from tanks


	School staff, pupils, parents, members of public, members of the Fire & Rescue Service
	Emergency procedure & contact telephone number for gas supplier – sign on gas tank enclosure and emergency action posters displayed round the school.
Action notices to be displayed in suitable locations giving details & emergency contact number.

Manual isolation & non return valves fitted to bulk tanks & fill connections.

Automatic pressure relief valves.
	M

	Janitor team and HT to be familiar with emergency procedure, location of shut off valves & how to operate them.
Training for Janitor/caretakers and HT on emergency procedures.

Suitable exclusion zone to be established.
(30m, 100m & 200m)
30/100 – Bottom Netball Court (by outdoor shelter)

200m – Emergency Muster point at Milne Hall, Skene.  
Janitor to keep record of regular checks and note findings.  
	
	L

	Damage to tanks or pipework from vehicles

	School staff, pupils, parents, delivery drivers, members of the Fire & Rescue Service
	Metal barriers erected around all 3 sides of the site.  Brick wall at the back.
Safe area (staff car park) for delivery tanker to be parked.

Action notices displayed in suitable locations giving details & emergency contact number.


	L
	Training for Janitor/caretakers/HT on emergency procedures.

	
	L

	Unauthorised persons tampering with tank or pipework / valves


	Members of public, children, school staff, members of the Fire & Rescue Service

	Enclosure secured as far as practically possible when no access required. 
Metal fence around 3 sides of tank and garage wall at fourth side. 
	M
	Explore with Property if a higher fence is required and seek costings. 
	
	L


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?

List the control measures already in place
	What is the risk rating – H, M, L?
See Section 3
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?
	Action Completed

State the date completed and sign.
	What is the risk rating now – 

H, M, L?

See Section
3

	Escape of gas when being filled from tanker

	Delivery driver, school staff, pupils, parents, neighbours, members of public
	Gas supplier has procedures in place for the delivery driver to follow. These include General safety instructions, a risk assessment for refilling at customers premises, routine inspection checklist & a procedure for reporting faults or other concerns to the customer.
Pressure relief valves are fitted to all tanks.

Remote safety shutdown system installed in vehicles for use in an emergency.
PPE worn by drivers.

Vehicles are subjected to inspection by owner / driver. Hose connections are inspected annually in accordance with the providers written procedures.
Bulk vessel inspection guide & installation defect report procedure available to the delivery driver to identify & report any faults or defects observed.

Action notices displayed in suitable locations giving details & emergency contact number.


	L
	Janitors / caretakers/HT to be familiar with emergency procedure.
Training for Janitor / caretakers/HT on emergency procedures.

Suitable exclusion zone to be established & highlighted with signs.

(30m, 100m & 200m)
30/100 – Bottom Netball Court (by outdoor shelter)

200m – Emergency Muster point at Milne Hall, Skene.  


	
	L


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?

List the control measures already in place
	What is the risk rating – H, M, L?
See Section 3
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?
	Action Completed

State the date completed and sign.
	What is the risk rating now – 

H, M, L?

See Section
3

	Fire in nearby buildings or structures affecting tanks

	School staff, pupils, parents, neighbours, delivery driver, members of public, members of the Fire & Rescue Service
	Tanks are located a reasonable distance from the nearest building – school and school house.
Action notices displayed in suitable locations giving details & emergency contact number.


	L
	Training for Janitor / caretakers/HT on emergency procedures.
No school combustibles to be stored within 8M of the LPG storage area.  Make School House/neighbours aware of the risks and our risk assessment for the LPG Tank. 
School fire evacuation procedures need to address the possibility of a fire occurring at the bulk storage tanks & have a flexible alternative evacuation procedure identified due to current assembly point being close to the bulk storage.
Consider off site muster point for fire/LPG emergency evacuation – 200m roar of gas muster point is Milne Hall, Skene.


	
	L

	Extreme weather conditions


	School staff, pupils, parents, neighbour. delivery driver
	Access for tanker to make delivery will be cleared when a delivery is expected – if made aware of delivery time.

	L
	Avoid the use of salt in the area of the tanks to prevent corrosion affecting pipework, valves, etc.
	
	L

	Change of gas supplier

	School staff, pupils, parents, neighbours, delivery driver
	Any chance would be made by Aberdeenshire Council and not the School – policies and procedures would be taken into account.  
	L
	Ensure information received from new supplier including risk assessments and risk assessment reviewed.
	Complete before first delivery from new supplier
	L


2. Tick if any of the identified hazards relate to any of the following specific themes: 

	Hazardous Substance
	Manual Handling
	Display Screen Equip
	Fire
	Work Equip / Machinery
	Stress
	Individual Person such as Young Person

New/ Expectant Mother or Service User

	(
	
	
	(
	
	
	


If any are ticked a specific risk assessment form must be completed separately.  For example a COSHH form must be completed if a hazardous substance is used.

3. Risk Rating
The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first. 

	Risk Rating
	Description
	Action Priority

	High
	Where harm is certain or near certain to occur and/or major injury or ill-health could result
	Urgent action

	Medium
	Where harm is possible to occur and/or serious injury could result e.g. off work for over 3 days
	Medium priority

	Low
	Where harm is unlikely or seldom to occur and/or minor injury could result e.g. cuts, bruises, strain
	No action or low priority action


4. Assessment 

Signature of Person completing: 






Signature of Assessor:

Date Assessed: 08/01/2024







Review Date: August 2024
20.  Communication and Review

This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed.  The assessment must be reviewed annually or following a significant change, accident or violent incident.
